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INSTRUCTIONS: Save the form on your computer. Read through the text and fill in your specific wording. Delete the wording that is not relevant to your announcement. Change the color of the red text passages back to black after you have filled them in. Use the form as a template for the university’s newsletter (Mitteilungsblatt) and homepage as well as a basis for a shorter version for classified ads.
The Medical University of Graz is oriented towards the values of sustainable and comprehensive health care. Research, teaching and patient care are for the benefit of people’s health. In order to expand our team in the field of XY we will fill the following position:
Scientific Assistant (with qualification agreement) *(career positions with possible qualification agreement – fill in text below),

salary grade XY
at the Institute of XY / XY University Clinic, Clinical Department of XY
for a fixed term until DATE 
MATERNITY LEAVE: to be filled starting on DATE for the duration of the employment ban followed by a potential family leave
OR (in the case of private family leave or leave without salary)

to be filled starting on DATE, but no longer than until DATE
Core tasks:
· The most important tasks first 
Professional requirements:

· First the professional education and training:
e.g. physicians: degree in Human Medicine, specialist training in ……..
The Natural Sciences/Humanities etc.: Completed doctoral degree in XY or other relevant subject areas or an academic qualification equivalent to a doctoral degree
· Then the specialization: e.g. completed first minor subjects, diploma thesis on …..
· Then professional practice: e.g. previous experience in XY, experience in XY is desirable, experience in conducting clinical studies and scientific projects etc.


Academic reputation (publications, lecturing, national and international


research cooperations, scientific work abroad)

· Specialized further education and training: e.g. knowledge, experience and scientific/academic competence in XY, knowledge in the field of XY, comprehensive knowledge in the field of XY etc.
· Specific computer skills: e.g. knowledge in SPSS etc.
· Language proficiency: e.g. knowledge of English etc.

· Miscellaneous: e.g. successful procurement of third party funds

Personal requirements: 
· Interest in scientific work in a multi-disciplinary environment

· Careful, thorough and reliable way of working

· High level of resilience

· Conscientiousness

· Team orientation 
· Willingness to learn

· Communicative competence

· High level of motivation to organize

· High level of practical orientation

· Assertiveness

· and so on
We offer you an open-minded and friendly work environment, responsible work in a committed team as well as challenging tasks. In order to promote your potentials we provide you with comprehensive further education and training within the university free of charge.
FOR CAREER POSTITIONS: If you are successful in what you do, long-term development is possible by completing a qualification agreement. *(for career positions) 
For questions please contact Univ.Prof.in Dr.in Sabine Musterfrau, head of the Department of EXAMPLE, at sabine.musterfrau@medunigraz.at, phone +43/316/385-000000.
Please submit your application materials with the reference number A ex 2011/12 preferably by e-mail to personal@medunigraz.at or to the following postal address: Medizinische Universität Graz, Organisationseinheit für Personalmanagement und Recht, Universitätsplatz 3, A-8010 Graz. The application deadline is 24th December 2011.
The Medical University of Graz is striving to increase the number of women, particularly in executive positions, and thus invites qualified women to apply. In case of equal qualifications women will receive priority consideration. 
www.medunigraz.at/stellen
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